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WE ARE HIRING 

FIELD OFFICER (Specific area on GEDSI) 

Project Location: Musi Banyuasin District, South Sumatera Province 

 

About Yayasan CARE Peduli (YCP) 

Yayasan CARE Peduli (CARE Indonesia) is a humanitarian organization focused on disaster risk 

management, climate change adaptation and mitigation, biodiversity and environmental pollution, 

gender equality, and inclusion. CARE Indonesia is committed to overcoming poverty and creating 

social justice. 

 
CARE Indonesia envisions a world filled with hope, cleanliness, inclusion, and social justice, where 

poverty is overcome, development is sustainable, and everyone lives safely and with dignity. CARE 

Indonesia missions aim to be a humanitarian and development actor that builds community resilience 

by alleviating poverty, realizing social justice, and ensuring a safe and clean environment. 

Through a holistic resilience approach, CARE Indonesia's programs adopt an integrated approach 

to address identified issues, ensuring robust and sustainable outcomes. This approach balances the 

reinforcing relationships between economic growth, environmental management, and social justice, 

with gender equality at the core. The holistic resilience approach aligns with the sustainable 

development paradigm. 

 

CARE Indonesia consistently ensures that its work aligns with national development priorities by 

integrating the aspirations and interests of the community with government plans and implementing 

sustainable practices. This approach refers to CARE Indonesia's agenda and contributes to the 

Sustainable Development Goals (SDGs). 

 

About the Project 

Drawing from the lessons learned during the implementation of PROSPER III, and as part of CARE 

and Cargill’s new data-driven framework, CARE has developed a comprehensive model that 

integrates business training, access to flexible financing, technical assistance, digital technology, 

and linkages with strategic networks (financial institutions, local governments, and private 

companies). This model has proven effective not only in increasing income but also in transforming 

community structures and enhancing women’s participation in economic, political, and 

environmental decision-making. 

Through a series of participatory dialogues with village leaders, women participants, and 

representatives of P.T. Hindoli, the project identified key gaps in income, participation, and 

coordination within the palm oil replanting program. The proposed extension of PROSPER III directly 

responds to these community-prioritized needs by aligning the proposed solutions with existing 

government frameworks such as MBG, RBI, and the Red and White Cooperatives. The overarching 

goal is to support Indonesia’s rural development and palm oil replanting strategy by institutionalizing 

scalable models for women’s leadership, inclusive governance, and resilient local food systems. This 

goal builds directly on the achievements of PROSPER III and aligns with CARE and Cargill’s 

commitments to sustainability, gender equality, and inclusive food systems. The program adopts a 

systems-change approach focused on long-term, institutionalized impact in palm oil–producing 

communities. 
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During the PROSPER III Extension, the program will focus on:  

1. Economic empowerment and cooperative graduation,  

2. Institutionalized social protection through the integration of Ruang Bersama Indonesia (RBI),  

3. Integration of food and nutrition systems, and  

4. Governance and policy through the institutionalization of the District Forum. 

 

To implement this initiative, Yayasan CARE Peduli (YCP) is looking for qualified and dedicated Field 

Officer to support the implementation of program in specific area on GEDSI. 

 

Job Objective/Summary 

The Field Officer will support the Project Manager to ensure effective and timely project 

implementation and will have specific responsibilities in the field, focusing broadly on GEDSI.  

In addition, the Field Officer is responsible for the quality and effectiveness of YCP and for 

coordinating and operationalizing activities at the sub-district level (Sungai Lilin, Keluang, and 

Tungkal Jaya), Musi Banyuasin District, South Sumatera Province. 

This position will report directly to and be under the supervision of the Project Manager. The main 

focus of this role is to provide implementation and operational support, work closely with sub-district 

and village levels, and carry out project monitoring. 

 

1. Project/Program Management 

General: 

a. Act as the focal point and follow-up for field-based activities, ensuring effective 

communication with sub-district and village stakeholders, and maintaining regular contact 

with local government partners for coordination, planning, implementation synergy, 

reporting, monitoring, and evaluation. 

b. Ensure ownership and compliance with project guidelines, Standard Operating 

Procedures (SoPs), and compliance instruments to support smooth implementation. 

c. Coordinate and monitor field-level activities to ensure timely implementation and delivery 

of quality results aligned with project objectives. 

d. Provide administrative support in coordination with the Project Manager and Finance & 

Administration Staff for project implementation across the three sub-districts (Sungai Lilin, 

Keluang, Tungkal Jaya). 

e. Ensure adherence to YCP and Donor program principles, project standards, and YCP 

organizational values, and take corrective actions where needed. 

f. Support the coordination and implementation of activities aimed at strengthening local 

institutions and building community capacity. 

g. Assist in establishing structures, procedures, and processes for institutional 

arrangements, and communicate recommendations to relevant authorities. 

h. Identify and facilitate targeted skills development initiatives for community groups. 

i. Identify and promptly communicate implementation challenges to project management at 

the district or Jakarta level. 

j. Provide additional administrative and technical support to the Project Manager and YCP 

as required. 
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Specific_GEDSI area: 

a. Support the implementation of community economic empowerment activities, particularly 

for women, by strengthening the capacity of VSLA members to contribute effectively to 

the Red and White Cooperative. 

b. Assist women’s groups in villages and district governments in strengthening community-

based social protection mechanisms through RBI. 

c. Ensure the active participation of women, persons with disabilities, and marginalized 

groups in the production, distribution, and consumption of food, and in village-level Free 

Nutritious Food activities. 

d. Ensure that the voices of women, persons with disabilities, and marginalized groups are 

represented in multi-stakeholder forums at the district and village levels as platforms for 

coordination, advocacy, and inclusive decision-making. 

2. Administration, Accountability and Logistics 

a. Support the Project Manager in ensuring proper documentation of all financial and 

procurement transactions under the project in accordance with YCP policies and guidelines. 

b. Support the Project Manager in ensuring timely reporting and financial and procurement 

settlements under the project, in coordination with the Administration and Finance Staff. 

c. Support the Project Manager in closely collaborating with the Jakarta-based team during 

audit processes (if applicable). 

 

3. Monitoring, Reporting and Documentation: 

a. Support timely monthly reporting to the Project Manager. 

b. Support the Project Manager in providing regular (monthly) updates to donor representatives 

in the field. 

c. Support the Project Manager in preparing quarterly and annual reports to track progress with 

local government and donors. 

d. Support the Project Manager in the development of work plans, action plans, and training 

materials. 

e. Support the Project Manager in project implementation activities and in reporting on budget 

achievements based on the project work plan. 

f. Support the Project Manager in ensuring that all project monitoring and quality documents 

(Stakeholder List, Beneficiary Summary Sheets, Monthly Distribution Reports, etc.) are 

properly completed and verified for accuracy. 

g. Support the Project Manager in reviewing the quality of available data, collection methods, 

and the extent to which data provides reliable information for monitoring and evaluating 

project results. 

h. Support the Project Manager in verifying the progress of all related interventions using gender 

performance indicators included in the Activity Monitoring and Evaluation Plan.  

i. Work with the Women’s Empowerment and Gender Specialist to collect sex-disaggregated 

data, monitor all community-level indicators, and apply gender analysis tools to identify 

potential gaps and barriers. 

 

4. Government Liaison/External Relations: 

a. Represent YCP for the day-to-day project implementation with the donor and local 

government at sub-district level. 
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b. Establish and maintain positive working relationships with stakeholders at sub-district levels. 

c. Support the Project Manager to ensure YCP program features represented in different media 

like print, electronic and social media. 

 

Requirements 

1. Education, experience and technical competencies 
a. Education: Bachelor’s degree or equivalent in a relevant field (Social Sciences, Law, 

Development Studies, Public Administration, Business Administration, etc.). 

b. Experience: 

• Minimum of 3 years of experience in project management, particularly in community 

engagement and capacity building. 

• At least 3 years of experience in gender issues and gender-based violence. 

• At least 2 years of experience working as a development professional with NGOs or other 

civil society organizations. 

• Proven experience in project monitoring and evaluation, as well as project management 

implementation. 

c. Skills & Competencies: 

• Experience in delivering training and facilitating group discussions or workshops for 

stakeholders/beneficiaries (highly desirable). 

• Background in organizational development and change management (preferred). 

• Strong skills in communication, stakeholder engagement, and advocacy with local 

governments at the provincial, district, sub-district, and village levels. 

d. Location Requirement: Must reside in and have strong knowledge of South Sumatra 

Province, particularly the Musi Banyuasin area (mandatory). 

 

2.  Personal attributes & competencies 
a. Interpersonal Skills: Strong ability to develop and maintain effective communication and build 

trusted relationships with internal and external stakeholders. 

b. Professionalism: Demonstrated capacity to carry out responsibilities with integrity while 

upholding the reputation of the project and YCP. 

c. Inclusivity & Sensitivity: Willingness and ability to work with people from all backgrounds 

without bias, demonstrating cultural and social sensitivity. 

d. Organizational Skills: Effective planning, organizational, and time management skills with the 

proven ability to manage competing priorities, work collaboratively in a team, and delegate 

tasks effectively to achieve targets. 

e. Adaptability & Resilience: Ability to multitask, perform well under pressure and tight deadlines, 

and adapt flexibly to changes in project implementation. 

f. Communication: Strong verbal and written communication skills with accuracy and clarity. 

g. Analytical Thinking: Proven ability to analyze data, information, and contexts to support 

decision-making and problem-solving. 

h. Work Culture Commitment: Dedicated to fostering a respectful, collaborative, learning-

oriented, and empowering workplace culture. 

i. Commitment to values that YCP upholds, i.e. Integrity, Diversity, Equality, Excellence and 

Transformation. Commitment to gender equality and social justice and Do No Harm principles. 

j. Commitment to Safeguarding Policy: Protection from Sexual Harassment, Exploitation and 

Abuse and Child Abuse. 



 

 
Investing for a Resilient Future 

 
  

 
 

 

 

 

HOW TO APPLY 

YCP is an equal opportunity employer and we offer collegial working environment and competitive 

salary and benefits package. Applicants are invited to send a cover letter illustrating their suitability 

for the above position, and detailed curriculum vitae, with names and addresses of 4 (four) 

referees/direct supervisor (including telephone and email address). 

Please submit your applications with the subject # position applied__Your name # to:  

ycp_recruitment@careind.or.id at the latest by 21/11/2025. 

 

*All applications will be treated confidentially. Only shortlisted candidates will be notified and invited 

for interview. 

*We do not provide correspondence related to this recruitment and do not provide notification of 

application/CV received. 

 

Thanks for your interest in CARE!  We are committed to each other and to the protection of the people we serve.  We do 
not tolerate sexual misconduct within or external to our organization and imbed child protection in all we do.  Protection 
from sexual harassment, exploitation and abuse and child protection are fundamental to our relationships, including 
employment, and our recruitment practices are designed to ensure we only recruit people who are suitable to work with 
other staff and the people we serve.  As well as pre-employment checks, we will use the recruitment and reference process 
to ensure potential new staff understand and are aligned with these expectations. 


